~ AC Transit Policy No. ***

BOARD POLICY

Subject Category: Board & General
Administrative Matters

Boar d- appoi nted officers shall provide witten notice to the
Board President and Vice President and other Board Oficers of all
| eaves and absences. Such notice shall preferably be submitted
two weeks in advance of any | eave and, with the exception of

emergency or extenuating circunstances, no | ess than one week in
advance of any |eave.

| n energency or extenuating circunstances, notice shall be
given to a District enpl oyee who shall prorI{Btly notif?/ t he Board
President, Vice President, and Oficers. tices shall include
the individual who is authorized to act in the officer's behalf
during said | eavel/absence.

However, the Board of Directors retains the authority to
aPPOi nt an acting officer, upon consideration of the absent
officer's recommendati on, where the appointnment of an acting
officer will be in effect for nore than three weeks or were the

best interests of the District dictate the Board' s sel ection of
the acting officer.

Leave shall include vacations, trips out of town, or illness
of one full work day or nore.
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