
The Office of the General Counsel adheres to the highest standards of ethics and confidentiality and 
provides service that is responsive, trustworthy and beyond reproach.  The Office operates in the 
following practice areas: 
 
• Legal Advice 
• Civil Litigation 
• Labor & Employment Law 
• Tort Litigation 
• Public Entity Law/Transit District Law (Public Utilities Code Section 24501, et. seq.) 
• Contract Law 
• Federal/State Procurement Law 
• Environmental and Land Use Law  
• Open Meeting Laws & Conflict of Interest 

 
The Office of the General Counsel has 14 authorized positions consisting of five attorneys, five Risk 
Department staff, and four administrative staff. The office has a FY 2012-13 operating budget for of $11.6 
million.   
 

 
 

Recruitment opens on March 
4th and closes on March 29th.  
Candidates are strongly urged 
to submit as early as possible. 

To be considered for this 
Board Appointed position, 
please apply online.  All 
applications will be screened 
in relation to the criteria 
provided in this notice and the 
classification specification for 
the position.  Only the most 
competitive candidates will be 
invited to participate in the 
interview process. 

Please apply online  
by March 29, 2013 at: 
www.actransit.org/careers 
 

Contact:  Duc Le 
Human Resources 
(510) 891-4780 
duc.le@actransit.org 
 

 

 

CAREER 
OPPORTUNITY 

AC Transit is seeking qualified candidates for the position of General Counsel.  The General Counsel is 
appointed by the Board of Directors and serves as the District’s chief legal officer; defends the District 
against litigation, acts as legal advisor to the Board and Board Officers, and organizes and manages the 
attorney staff and activities of the General Counsel’s Office.  
 

The ideal candidate will have unquestioned ethics and integrity and will be a hands-on executive who is a 
confident, responsive and decisive leader and who is flexible, service-oriented and open-minded.  This 
individual will have outstanding written and oral communication skills and the ability to explain complex 
legal issues in a clear and understandable manner. Working collaboratively and communicating 
effectively with the Board, Board Officers, and various internal and external stakeholders, this individual 
possesses interpersonal skills and the ability to easily relate and adjust to a variety of situations and 
personalities. This person thrives on a fast paced work environment with constantly shifting priorities.  
Proactive in protecting the District’s interests, this individual does not play politics, is neutral and impartial, 
and is willing to say “no” to the Board and Board Officers and stand by his/her decision.  
 
The ideal candidate treats others with courtesy and respect and will earn the respect of his/her 
employees, knowing their responsibilities and expecting them to follow through.  This individual is fair and 
results oriented, has knowledge of management techniques, and experience in organizing, coordinating 
and directing the work of professional and administrative staff.  Candidates are expected to demonstrate 
the highest degree of initiative, integrity, character, and good judgment.   
 
The ideal candidate has a proven track record of success; a diverse legal background, including 
employment, labor and environmental law as well as municipal experience; understands the intricacies of 
government contracting, labor relations and procurement; and has experience in advising a public or 
private Board. The ideal candidate is free of any conflicts that would otherwise interfere with his/her ability 
to carry out the duties of the position. 
 

http://www.actransit.org/


Located in Oakland, California, AC Transit is a special district created by the State of California in 
legislation passed in 1955 and is one of the largest bus-only public transit agencies in the United States, 
serving over 61.2 million passengers a year throughout a 364-square mile region.   
 
AC Transit is governed by a Board of Directors consisting of seven elected members (five directors 
represent wards and two represent the district at-large). The District is not a part of or under the control of 
the Counties of Alameda or Contra Costa or any local jurisdictions. Three officials report directly to the 
Board: the General Manager, the General Counsel, and the District Secretary.  
 
AC Transit’s 1,852 employees, including 1,148 bus operators and 351 maintenance personnel, are on a 
mission to provide safe, convenient, courteous, and reliable transit service. AC Transit has 114 bus lines 
with approximately 5,600 bus stops, which enables it to offer a tremendous range of services.  With 
connections to nine other public and private transit systems, including 21 BART stations, six Amtrak 
stations, and three ferry terminals, AC Transit provides a valuable service for commuters, school 
children, senior citizens and people with disabilities. The operating budget for FY 2012-13 is 
approximately $320 million.  
 
For more information, please go to www.actransit.org. 
 

 

• Ensure that AC Transit’s interests are protected. 
• Assess the organizational structure of the Office of the General Counsel. Evaluate the processes and 

procedures of the legal functions and make recommendations to the Board on how to improve 
effectiveness (e.g., streamlining functions, contracting work out, in-house responsibilities). 

• Work collaboratively with the General Manager while remaining an independent and objective Board 
Officer, differing in opinion when necessary. 

• Handle legal matters in a cost effective and economical manner. 
• Review all District contracts and ongoing litigation and present findings to the Board. Continue to 

mitigate and foresee potential District liabilities. 
• Provide strong management to the in-house attorneys who work with transit law, employment and labor 

issues, tort litigation, contracts, Board actions and conflict of interest opinions.  
• Study, learn and apply knowledge of District operations at a level required to render valid and reliable 

legal advice. 
• Attend public and closed session meetings to provide legal advice and options on a variety of topics 

and issues. 
• Develop the annual budget for the Office and participate in its presentation to the Board of Directors. 
• Supervise and evaluate the work of assigned attorneys, professional and administrative staff. 
• Maintain effective professional relationships with the Board of Directors, District staff, the legal 

community and members of the public.  
• Promote an open-door policy, encouraging staff to consult and involve the General Counsel's Office 

before legal issues arise. 

• Health and Dental  
Insurance (with 10% of the 
monthly premium paid by 
employee) 

• Vision Care  
• Life Insurance 
• Retirement Plan  

(Subject to AB 340) 
• 457 Deferred Compensation 

Plan (Negotiated) 
• Up to 25 days of General 

Leave annually 
• Eight paid holidays 
• Payment of Bar  Association 

Dues 
• Tuition Reimbursement 
• Employee Assistance 

Program 
• Free transportation on  

AC Transit for employee  
and qualified dependents 

 

COM PENSATION 
The salary will depend on 
qualifications and experience  
of the selected candidate. 

AC Transit is an Equal 
Opportunity Employer 
 

A qualified candidate must be an active member in good standing of the California State Bar and have six 
years of experience in the practice of civil law that includes litigation, three years of experience directing 
the work of subordinate attorneys and the professional and administrative staff of a law firm or legal 
department, and two years in a legal capacity for a public agency, special district or private entity.  An 
understanding of transit law, labor relations and procurement are highly desirable as well as experience 
in advising a public or private board.  Candidates from the public and private sector are encouraged to 
apply. 

CAREER 
OPPORTUNITY 

http://www.actransit.org/
http://www.actransit.org/

